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Canadian Working Group on HIV and Rehabilitation (CWGHR)
Groupe de travail canadien sur le VIH et la réinsertion sociale
JOB POSTING
Program Director (full time)

Application deadline:  Thursday April 1, 2010 at 5 pm Eastern time

Start date: Negotiable

For complete job description, please see: www.hivandrehab.ca/EN/documents/Job_Description_Program_Director.doc
The Canadian Working Group on HIV and Rehabilitation / Groupe de travail canadien sur le VIH et la réinsertion sociale (www.hivandrehab.ca) is looking for an experienced and dynamic leader for our new, full time, position of Program Director.  This position at CWGHR is developed in response to CWGHR’s organizational growth and to advance our strategic directions in our work with a broad range of sectors and disciplines.  

Job summary:
The Program Director will work closely with the Executive Director, other staff and stakeholders to develop, lead and advance CWGHR’s programs.  He/she will provide comprehensive internal and external leadership to CWGHR, advancing our work towards improved quality of life of people living with HIV and related health challenges, through rehabilitation research, education and improved access to care, support and services.  He/she will work with advisory committees and other partners of relevant initiatives to carry out the objectives and work plans related to CWGHR’s strategic directions and priorities. 

The key roles of the Program Director are to:

· Lead, oversee and manage the development and implementation of CWGHR’s programs and    projects on time and on budget, furthering CWGHR’s strategic directions and related objectives, outcomes and deliverables. 

· Provide leadership to CWGHR staff and related external stakeholders in the integration of CWGHR programs within the larger HIV, disability and rehabilitation sectors.

· Lead, manage and support a highly competent and motivated team of staff, consultants, committees and other volunteers, including programs and related communications and administration activities..

· Promote an integrated approach to research, education, policy and practice within CWGHR’s activities.

· Work in consultation with CWGHR Advisory Committees and evaluation consultant(s) to develop and carry out program objectives and work plans including evaluation.
· Fulfil the role of Acting Executive Director as needed.

Qualifications: 

The successful candidate will have a minimum of five years in progressively responsible positions, including experience managing a highly competent staff team and diversified budget. He/she will demonstrate an understanding and appreciation of the social determinants of health and the complexity related to chronic diseases such as HIV.  The Program Director will demonstrate the ability to work in the health and/or social services sector, ideally with experience in multi-sector, interjurisdictional and interprofessional collaboration, including government, private sector, clinical, academic and community partners. 

The ideal candidate for Program Director will have:

· Demonstrated leadership skills, and experience working with partners and leading program integration. 

· Advanced project management experience demonstrating the ability to develop successful funding proposals, as well as maintain, schedule and budget pathways.

· Human resource management experience that highlights the ability to create a positive work environment, effective teams, work plan development, performance management and accountability frameworks.

· Demonstrated excellent communication skills with a focus on presentations, written proposals, briefs and reports, group facilitation and knowledge translation.

· Organizational planning experience that includes the monitoring of external factors/trends, implementation of strategic directions, identifying organizational opportunities through partnerships and funding avenues.

· Accounting experience developing and managing project budgets/funding requirements and contributing to organizational budgeting.

· Knowledge and understanding of HIV, disability and rehabilitation issues at the national and international levels.

· Experience participating in and / or coordinating research.

Education / Training Qualifications:

· Undergraduate degree in related field (e.g. health, education, management). Master’s degree preferred.

· Project Management certification an asset.

· Fluency in written and spoken English essential; fluency in written and spoken French a very strong asset.

· Professional development in relevant areas such as HIV, organizational development, management practices, knowledge translation, adult education, etc.

· Strong computer literacy and skills in typical Microsoft Office programs.

This position may involve occasional evenings and weekend work and travel to attend national meetings/conferences.

Competitive salary and benefits package, commensurate with experience

For the detailed job description and qualifications, please see 

www.hivandrehab.ca/EN/documents/Job_Description_Program_Director.doc
About CWGHR: 

The Canadian Working Group on HIV and Rehabilitation (CWGHR) www.hivandrehab.ca is a national, non-profit, multi-sector, multi-disciplinary organization that addresses issues of disability and rehabilitation in the context of HIV. CWGHR is working to improve the lives of people living with HIV, through rehabilitation research, education and improved access to care, support and services.  CWGHR’s mandate includes three primary areas:
· Coordinate a national response and provide advice on rehabilitation issues in the context of HIV 

· Promote and undertake initiatives on rehabilitation in the context of HIV

· Encourage pan-disease collaboration to address issues experienced by people living with HIV and those with other complex episodic or chronic diseases

The governance of CWGHR is undertaken through a national volunteer Board of Directors. The overall operational work of CWGHR is managed by an Executive Director in consultation with the Board of Directors and national membership.  CWGHR was formed in 1998 and its office is located in Toronto.

To Apply for this Position:

If you are qualified and interested in this position, please e-mail (email only please) and attach:

· a brief curriculum vitae (maximum 3 pages) 

· a cover letter (maximum one page) outlining your interest, related skills and experience, and why you are an ideal candidate for this position.  

Applications must be received no later than Thursday April 1, 2010 at 5 pm Eastern time.
Short-listed candidates will be required to provide a sample of their professional or academic writing (e.g., relevant essay, article or academic paper, program report, issue-oriented brief, successful funding proposal, etc.). 

Email your application to Hiring Committee, Program Director at hiring@hivandrehab.ca
Application Deadline:  Thursday April 1, 2010 at 5:00 pm Eastern time

Start date: 
           Negotiable
Interviews: 
           Week of April 12, 2010 (dates to be confirmed)

For more information please go to www.hivandrehab.ca/EN/documents/Job_Description_Program_Director.doc
Interviews are tentatively scheduled during the week of April 12, 2010.

We thank all applicants but will respond only to short-listed candidates.
We regret that we do not have resources for travel to interview or to support relocation.
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