   Canadian Working Group on HIV and Rehabilitation (CWGHR)

     Groupe de travail canadien sur le VIH et la réinsertion sociale

JOB POSTING:
Administrative Assistant
Application Deadline: May 25, 2010 at 5 pm Eastern time

Start Date: As soon as possible

For complete job description, please see: Job Description - Administrative Assistant
The Canadian Working Group on HIV and Rehabilitation (CWGHR) (www.hivandrehab.ca) is a national, charitable, multi-sector organization, working to improve quality of life of people living with HIV through research, education and cross-sector partnerships in rehabilitation in the context of HIV.  CWGHR works across Canada and internationally and has its offices in Toronto.

CWGHR is seeking a qualified individual to fill the position of Administrative Assistant 

For a full job description, please see: Job Description - Administrative Assistant.

TO APPLY:

Please send by email only (no telephone or fax):
· A brief (maximum 2 pages)  resume including your education and work experience

· A brief (maximum one page) cover letter outlining why you are interested in this position

Please send by email to:  

Hiring Committee, Administrative Assistant Position

Email:  hiring@hivandrehab.ca
Web site reference:  www.hivandrehab.ca
Application deadline:  Tuesday May 25, 2010 at 5 pm Eastern time

Start date: As soon as possible
We thank all applicants for their interest.  However, only applicants invited for an interview will be contacted.  Interviews will be held during the week of May 31, 2010.
